NFPA 921 Based Report Format Template

Notification & Response

1. Date& Time

2. Dispatcher DEM or city or Town of dispatcher.

3. Department requesting you. 

4. Time of arrival. 

5. Who you met with Fire & Police. 

Initial Scene Assessment

1.  Safety concerns. Is building safe? 

2.  Equipment and manpower needed

3.  List fatalities or injuries (names, DOB, who transported them to what hospital)  

4.  Orient building to street, Front=Side A or by direction, i.e. Front faces North 

5.  Owners & occupants what they saw.

7.  First fire fighters on the scene, what they saw, where was the most fire etc., company 

and officers name if possible. 

8. Examine surrounding area

9. Examine structural exterior
a. Construction
b. Occupancy use

10. Examine structural interior

a. Conditions of occupancy

b. Nature of contents

c. Shape of living conditions

d. Least to most

i. Areas of fire damage

ii. Extent of damage

1. Severe

2. Moderate

3. Minor

4. None

11. Weather conditions
Preliminary Fire Spread Hypothesis

· List how fire may have started & traveled through the structure based on preliminary information so far in investigation.

· List areas of interest for further examination. 
In-Depth Exterior Surface Examination

1. Pre-fire condition
2. Fire and/or explosion damage to all 4 sides.

3. Condition of doors & windows, i.e. open, closed, forced, by whom? Fire, police,

 neighbor?
4. Utilities
· Location

· Type-rated size

· Meter readings

· Fuel tanks and their connection to the structure

5.  Doors & windows
· Intact, broken or forced open by the FD

· Means of securing the door, i.e. deadbolt, padlock, hasp

· Conditions of windows and glass

· Location of broken glass

6.  Damage to natural and unnatural openings
In-Depth Interior Surface Examination

1. Describe walls & ceiling, i.e. plaster, wood paneling, drop ceilings etc. 

2. Describe pre-fire conditions
a. Housekeeping
b. Proper utilization of electrical equipment

i. overloading

ii. power cord abuse

iii. appliance abuse

c. Interior fire suppression or fire protection devices

i. Smoke alarms

ii. Fire extinguishing systems

iii. Fire doors

d. Fuel loads

3. Utilities

a. Location of utility services

b. Condition or utility services

4. Describe fire and explosion damage to interior. 

5. Fire spread through the interior. 

Fire Scene Reconstruction

1. What you did and who assisted

a. Removal of debris

b. Replacing items in pre-fire location

2. What was discovered
Final Fire Spread Scenario

1. Describe fire spread from point or area of origin through the building
2. Eliminate all potential ignition sources 

Source & Form of Heat of Ignition

List if known, i.e. match, candle, etc.

Use probable, possible or unknown ignition source. 

First Material Ignited

List if known, i.e. paper, clothing, etc. 

Use probable, possible or unknown first material ignited. 

Ignition Sequence

List if known. Candle ignited newspaper, which ignited computer etc. 

Use probable, possible or unknown ignition sequence
Follow-Up

1. Date & Time
a. Who you met with

b. What you did

Insurance

1. Owner

a. Insurance Company

b. Name

c. Address

d. Phone #

e. Policy #

2. Occupants

a. Insurance Company

b. Name

c. Address

d. Phone #

e. Policy #

Reference

Fire and Police Department report #. 

Cause of the Fire

The most probable or possible cause of the fire. 

Example: The most probable cause smoking, candle etc. 

Classification of the Cause

The most probable cause (more likely than not) listed as Accidental, Incendiary or Natural.
Possible causes must be listed as Undetermined.
